St. Nicholas Catholic Church
Coordinator of Religious Education 

Job Description

I. Role Identity

Title:                   Coordinator of Religious Education

Accountable to:  Pastor and Director of Religious Education 
II. Role Description

The Coordinator of Religious Education (CRE) will be considered an employee of St. Joseph and/or St. Nicholas Catholic Churches and governed by the policies of both parishes, along with the policies of the Diocese of Evansville. 

The Coordinator of Religious Education (CRE) works in collaboration with the Director of Religious Education (DRE), and/or Pastor, in helping to coordinate the parish catechetical program promoting faith formation of all age levels.  The Coordinator will also serve on the parish Faith Formation Commission.
III. Major Role Responsibilities 

A. Assist in Coordinating and Organizing the Religious Education Program(s)
1. Coordinate the Faith Formation classes for elementary and Jr/Sr High Programs, including weekly attendance of the students and organization of volunteers for snacks and refreshments

2. Assists with the selection of textbooks, visual aids and scheduling of classes to implement the curriculum

3. Assists in recruiting and overseeing sufficient training of catechists

4. Organize and assign catechists within the program

5. Communicate with families of the students regarding program requirements

6. Plan and organize the Fall program calendar before classes dismiss for the Summer

7. Provide a safe environment and training for all catechists in accordance with the Diocese

B. Coordinate the Sacramental Preparation Programs
1.  Assist with the catechetical program for adults, youth, and children in the pre-
     paration of the celebration of the sacraments

2. Assist the DRE in coordinating, along with the Pastor, the interviewing of Confirmation candidates to evaluate their readiness for the sacrament

C. Assist with Organizing and Coordinating Youth Programs


1.  Vacation Bible School

      2.  Children’s Liturgy of the Word (CLOW)

                        3.  Coordinates seasonal youth programs e.g. Christmas Program

D. Assist with Organizing and Coordinating Adult Programs

       1.  Scripture Study Classes
E. Continuing Education
1.  Attend catechists workshops and continued education programs   

IV. Position Qualifications/Requirements

A.  The Coordinator of Religious Education (CRE) applicant is expected to possess the    following qualities;

1. A Bachelor Degree in theology or religious education is suggested, or its equivalent from an accredited institution in religious studies

2. Demonstrate the ability to work with others in a collaborative manner and  exhibit behavior and lifestyle values compatible with Judaeo-Christian teachings in general and Catholic beliefs, in particular. 

3. Shall abide by the laws of the Church and the State of Indiana, and participate in the Safe Environment Program of the Catholic Diocese of Evansville

4. A person of faith and prayer, actively participating in Roman Catholic worship and able to articulate that faith

5. Able to relate to peers and authority

6. A person able to articulate vision and motivate others to participate in realizing that vision

7. A self-starter, exhibiting confidence

8. Able to work with a team of people collaboratively

9. Maintains confidentiality in all areas of responsibilities as required

